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Safety Policy for
Motor Vehicle Operators
The governing policies of a company should address safe operations, including operation of
its motor vehicles. This report provides suggested areas a safety policy should address to help
manage the safe operation of motor vehicles.

Introduction
Safety is just one of the important aspects in
the overall management of an organization,
but it nonetheless often plays a significant
role in the success or failure of a business.
For businesses that operate motor vehicles,
irrespective of the size of the vehicle operation,

There should be a form that is signed and
dated by the employee to establish that
the information in the safety policy was
presented to the employee. The sign-off
form should be placed in the employee’s
personnel file in the event disciplinary action
is required in the future.

it is essential for management to make their

The wording of the safety policy should reflect

employees aware that safe operations are of

the severity of the risk. A simple, minimum

paramount importance when operating motor

safety policy might be stated as follows:

vehicles on company business. This directive
commonly takes the form of a safety policy.
This report provides suggested areas a safety
policy might include to address the safe
operation of motor vehicles.

Safety Policy
A safety policy should include the operation
of motor vehicles, as applicable, and
should serve as a guide for actions by both
management and employees. The policy
addressing motor vehicle operations may
be a stand-alone document or part of a
company’s overall safety program. The policy
should be reviewed with all appropriate
employees and should be signed by
the owner/president of the company. All
personnel involved in vehicle operations must

XYZ Safety Policy for Motor Vehicle
Operations
The efficiency of any business can be
measured directly by its ability to control
losses. Accidents resulting in personal injury
and damage to property and equipment
represent needless suffering and waste. To
reduce the risk of vehicle-related losses, our
company’s policy regarding the operation of
motor vehicles is as follows:
• The safety of the employee, the public, and the
operation is critical and every attempt must be
made to reduce the possibility of accidents
• Safety shall take precedence over
expediency, or short cuts, at all times
• Our company intends to comply with all
applicable safety laws and regulations

clearly understand the policy and be held

It is the responsibility of every employee to

accountable for deviations in safe practices.

maintain the safest conditions and equipment
at all times. Each employee will be expected
continued
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to demonstrate an attitude that reflects this policy
and promotes safe work habits.
Violation of the policies outlined in this document
may lead to disciplinary actions up to and
including termination of employment.

Additional Areas of Concern
To provide more guidance to the driver and
associated staff, the safety policy should specifically
address subjects as reflected by a business’s
needs. For example:
• Driving — Employees must comply with the
business’s vehicle safety program, as well as obey
all applicable local, state, and federal laws and
regulations.

sudden noise from another vehicle backfiring),
another vehicle having a problem (e.g., flat tire),
other distractions can be avoided (e.g., reading
paperwork, checking the label on a CD, entering
information in a GPS (global positioning system),
and a host of other man-made distractions.
• Substance Abuse — The consumption of alcohol
should be prohibited for drivers anytime during
working hours and for four hours prior to driving.
The policy should also prohibit the use of
controlled substances.

As management sets the example for the employees,
it is imperative that they adhere to the safety policy
at all times.
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